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Dr. Archana Thakur J 35, ’
Deputy Secretary ~iz ¢ faeei-110 001

P il UNIVERSITY GRANTS COMMISSION
s o e 35 FEROZE SHAH ROAD.
St NEW DELHI-110 001

D.O.No.F.1-8/2014 (SCT) - 'T
Dear Sir/Madam, e W /90 ’ 7 JUN 2014

This is to bring to you kind notice that the Government of India is continuously
monitoring the progress of implementation of reservation Policy for SCs,STs &0BCs and
Persons with Disabilities in teaching and Non-teaching posts in Universities/Institutions.

According to UGC Act, 1956, the UGC has to ensure effective implementation of
the reservation policy in the Central Universities, Deemed to be Universities and those
institutions receiving aid from the public funds except in Minority Institutions under Article
30(1) of the Constitution vide MHRD,(Dept of Secondary& Higher Education) order
No.F..No.6-30/2005 U-5 dated 6" December, 2005.

In compliance with this direction of the Government and also keeping in view the
various instructions issued by the Government of India from time to time for implementation
of Reservation Policy for SCs/STs, the guidelines for reservation for SC/ST in educational
rnstrtutrons were prepared by the UGC and were approved by the _Commission and
thereafter the same were issued/sent for strict i implementation in Unlversrtles Deemed to
be Universities, Colleges and other grant-in-aid institutions and centres vide letter No.F.1-
5/2006(SCT) dated 25.8.20086 (copy enclosed) . You are requirec to adopt the Reservation

’! policy for SC/ST in toto and display the reservation roster which is to be updated at regular
intervals on your web-site. The Roster is to be prepared cadre wise not department -wise.

— e =

Ibie_may_elgo_be_brgyg_bt_to the notice of the colleges affiliated to your University
for necessary action,

A compliance Report on the action taken may also be submitted immediately.

Y ourﬂs:nce'=l

(Dr.Archana Thakur

With Kind regards.

Encl: As stated above.

The Registrar T
Kakatiya University K m\g_
Warangal \/jg,,‘)
Vidyaranyapuri, G

PIN - 506 009. w7
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GUIDELINES
FOR

STRICT IMPLEMENTATION OF
RESERVATION POLICY OF THE GOVERNMENT
IN UNIVERSITIES,
- DEEMED TO BE UNIVERSITIES COLLEGES
AND OTHER GRANT-IN-AID INSTITUTIONS
| AND CENTERS
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UNIVERSITY GRANTS COMMISSION
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UNIVERSITY GRANTS COMMISSION

e UGC GUIDELINES
.  FOR'STRICTIMPLEMENTATION OF

- RESERVATION POLICY OF THE GOVERNMENT
IN UNIVERSITIES, DEEMED TO BE UNIVERSITIES, COLLEGES

AND OTHER GRANT-IN-AID INSTITUTIONS AND CENTEHS.

Central Government has been issuing various instructions from time to time for implementing .
the Reservation Policy of the Government; and UGC being an autonomous statutory body,

" under the administrative control of the Ministry of Human Resource Development, is under .

directions from the Government to strlctly 1mplement the said instructions by ali grant-in-aid
institutions. |

Central Government, Ministry of Human Resource Developmen; (Dept. of Secondary &
Higher Education), vide their Order No. F.N0.6-30/2005 U-5 dated 6™ December, 2005

issued the following directions to the Unwersity Grants Commission:-

'WHEREAS Artlcte 46 of the Constitution states that, “The. State shall promote, with
special care, the education and economlc interests of the weaker sections of the
people, and, in particular of the.Scheduled Castes and Scheduled Tribes, and shall
protect them from social injustice and all forms of social exploitation.

AND WHEREAS, the policy of the Centrai Government is that in-the Central .
Universities and Institutions which are Deemed to be Universities receiving grants-
in-aid from the public exchequer, the percentage of reservation in admissions and -
recruitments in teaching and non-teaching posts is to be 15% for Scheduled Castes

and 7.5% for Scheduled Tribes.

ANDWHEREAS, the University Grants Commission, New Dethi hereinafter referred
to as UGC, Is a statutory autonomous organization responsibie for Implementation
~of policy of the Central Government in the matter of admissions as well as
recruitment to the teaching and non-teaching posts in the Central Universities and

Institutions which are Deemed to be Universities;

And WHEREAS, the UGC has failed to ensure effective implementation of the
reservation policy in the Central Universities and grantee Institutions which are
deemed to be Universities.

NOW, THEREFORE, in exercise of the powers vested under Section 20(1) of the
University Grants Commission Act, 1956 the Government hereby directs the UGC
to ensure effective implementation of the reservation policy in the Central
Universities and those of Institutions Deemed to be Universities receiving aid from

the public funds except :n mlnority Instltutlons under Artlcle 30(1) of the

Constitutton |
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The instructions issued by the Government are statutory in nature, as per the judgment of the
Hon'ble Supreme Court in the case of Indira Sahney v. Union of India & Ors (AIR 1993 SC

447) since these instructions are issued ferthe purposes of mplementmg Constitutional [Article
6 (4)] provisions.

UGC with the mandate of maintaining the standards of higher education has been issuing

guidelines from time to time, regarding adequate representation of teaching and non-teaching
staff as well as of students [Article 15 (4), 16 (4), 46 & 253}, belonging to. SC/ST communities,
in all the Universities, Deemed to be Universities, Colleges, and other grant-in-aid or research
Institutions and Centers. it has now become necessary to consolidate these guidelines, the

following policy Guidelines are issued.

“All the Universities, Deemed to be Universities, Colleges, and other grent-ln -aid or research

Institutions and Centers are hereby directed to adopt these guidelines by appropriate resotution
by the respective Gevernmg/Exeeutwe Bodies/Syndicate/Senate etc. for effective implementation

of these guidelines.

Ceverege and Appliesbihty

| '(e) Reservation is epphceble to all teaching posts such as the posts of Lecturers, Readers,

Professors, or by whatever other nomenclature the posts are known, and to all posts of

“non-teaching staff of all the Universities, Deemed to be Universities, Colleges, and ether |

grant in-aid or research Institutions and Centers

{b) ‘Reservation is also applicable to all admissions to Undergreduate Postgraduate, M.Phil

and Ph. D courses of educatrenei Instltutions referred to in clause (a) above;

(c) In the cases of reservetrens referred to in eleuse (a) above, the Instructions issued by the

Central Government for grouping of posts shali be resorted to wherever applicable, espe-
cially when more than one University functions under a single Act, or several colleges

function under one University; grouping of posts are mandatory if the posts concerned
are transferable on an inter-university or inter-college levels. The practice of creating
depertment-wise cadres, which tends to create single posts or cadres with artificially

reduced number of posts in order to avoid reservation, is strictly forbidden;

(d) Inthe cases of reservations referred to in clause (b) above, the Instructions issued by the
Central Government with regard to reservation for implementing Article 16 (4) of the
Constitution of India are strictly applicable to all central or any other special quota, per-
mitted under any existing rules all the educational Institutions referred to in clause (a)
above, shall also apply to admissions of candidates to those Institutions.

(e) Relaxation & concession in respect of educational qualification, age, experience and

qualifying marks/standard etc. will be as per existing government rules in all cases of
~admissions, recruitments, appointments, promotions end other assignments of entitle-

ments to the members of SC/ST.

Extent of Reservation:

(a) Inall the educational Institutions referred to.in clause 6 (a) above, the extent of reservation
applicable is 15% for SC and 7.5% for ST;

(o}  Without prejudice to the provisions centeined in the clause (&) above, in all the eaucational
| Institutions referred to in clause (a) above, and functioning within any State shall follow -

the percentage of reservation prescribed by the respective State Government.
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No restriction of percentage is applicable whrle filling-up of back-log/short-fal vacancies
of SC/ST. - |

8. Procedure to be followed in matters of reservation for teaching as well as non-teaching

Without prejudice to any procedure prescribed under various lnetructlene from the Cen-
tral Government from time to time, the following guidelines are 1o be followed:

- SC/ST candidates should be interviewed separately;

One member of the'interview Committee shall belong to the SC/ST category:
All the SC/ST cendudaiee selected according to their position in the combined

“general merit list shell net be’ ceunted for ceverlng the prescribed percentage ef
reservation; -

Rules of reservation are eppllceble both for dlrect recrurtment as well as for promotion.

Ifin internal promotion in feeder cadre candidates are not available, in that siluation

- -such positions be declared open'and advertised in order to fill up the posts and

(Vi)

fulfill reservation. :

same pay- scale
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'-j The Flester 40- pelnt er 100- pelnt as the caee may be, shall be applred to the total,
"number of posts in cadre only, (A. K. Sebhemal v. State of Puryab (AIR 1995 SC

1371); cadre is best mdrcated by senlerrty list gevermng the member..; with the |

Total number of vacancies shell be calculated and Roster as referred above shell

| 'be applied enly excludrng the back-log vacancies, if any;

Percenlege of reeervetlen shall be epplied separately fOl‘ each recruilment year, - |
~and not whenever the vacancies arise, or interviews take plece or recruitment/

-_eppemtment IS mede

9. Pmcedure to be follcwed in mattere nf reseruatmn fer adm:ssmn
All the proceduree prescribed under various instructions from lhe Central Government

 (a)

from time to time, as referred to in sub-clause (a) of clause 8 above, shall be eppllcable

mutatis mutandis to matters of admission of studants referred o in all the educalional

institutions referred to in clause 6(a) above.
n cases of admrssrens sub-clauses (l} to (lll) of clause (a) above would only be epphcable

and eub-cleuses (iv) to (vii) are not applicable;
In cases of admissions, the fellewmg procedures are alsoto be fellewed

(i)

No SC/ST student can seek admission or claim reservation, unless he/she eppears
in national or State/common or University/Institution tests held for the purpose, in

“order to avail the guota of seats reserved for them, by the educet:onal lnetrtulrens
referred to in sub-clause (a) of clause 6 ebeve

In cases, where National or: Cemmon/State er Unwersrtyflnstrtutren leet is not

prescribed as necessary for selecting candidates for admission, the SC/ST

candidates seeking admissions, shall be arranged in the order of merit among
themselves, as per the merit position obtained in the qualifying examination;

s,
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year in the prescribed format, attached to these Guidelines to the Deputy Secretary,

~ SCT Division, University Grants Commission, New Delhi with a copy each to the Ministry ..
- of Human Resource Develepment or.the Department of Edueatlpn of the cencemed

: State Government | o
Al apptlcattens torgrant-m-atd shalt be accempanled by the reports onthe mptementattpn -
- of these gmdetmes dunng the preweus recruttrnent or academtc year as the case may.

- Fteperts as referred to in sub clause (a ) sheutd a551st UGC te re- adjuet or reduce the

~ extent of demand for grant-in-aid for the tottewmg academic year, at least in proportionto
- the' deficiency in implementation of these gwdeltnes during the previous recru:tment/_ |

11,

-Annual Repert | | |
All the tnstituttpns reterred to in sub clause (a (a ) of clause 6 abeve shall subm:t repprts |

)
- - toexplain the steps undertaken and the resuits accomplished for bringing the level of
~performance of SC/ST to generat level during the year. -

(i) Rules of reservation are applicable for under-graduateae well as pest*graduate

levels and research degrees:

(iv) Percentage of reservation shall be applied eeparately for each aeademtc year, and

not whenever interviews take ptace or recruitment is made;

" (v) Rules of interchangeability among SC-s and ST-s are appltcable ‘wherever.

necessary to fiti-up the number of vacant seats;

B (vi) ~thcaseno etugtb e reserved candidates are avatlable the vacant seats in the reeerved
- quota shall not be filled by any non SC/ST candidates. Every effort shall be made to

- re-advertise for wider publicity in the leading national news papers;

- (vu) Advance special (short term) ceachmg with aeastance frem UGC may be lntroduced |

. ifer prospective SC/ST students; BERENE

I-'(wn) n the Universities where central Ftegtstratten for adrn:esten of SC/ST students has e

been introduced, all admission process must be completed atthe central lsvel itself,
and the assigned Colleges, Institutes or Centers as the case may be only permitted
te make attempts to f:tt in the vacant SC/ST seats, at their mstance | |

(t)() AII institutions referred to in sub- clause (a) of.clause (6) should give the maximum -

R

pese:ble encouragement and support te glrls ef SC/ST in admtsslen

about the implementation of these guidelines annually by 15" February of the following =~

academle year. |
A separate chapterin the annual report pubnshed by the Institutions eheutd be provided

Admission to Heetel Accommedations

The percentage. of reservation referred above under the head percentage shall be Strlct!y
observed for admission to the hostels. Additional percentage of seats may be provided for the

girl-students of these cemmumttes No rent shail be charged from the students of these
communities; |

4.

7



12.

13,
_14. |

19,

16.
~ Action should be initiated by the- Universities so as to effect necessary amendmems to their—

. Acts/Statutes for the statutory support for reservation in admission, appointments 1o teaching
and non-teaching posts and representation of SC/ST in their bGdIES hke Syndicate Executive
- Councnl Academic Councui Selectton Commlttees etc. - | S

17,

| Mlscellaneous | o =
The above: pohcy gu:delmes are mmlmum prescrrbad for obsarvation of the reservahon pohcy o

Staff Houses:

The percentage of reservation for Staff Quarters, transit Houses, teacher’s hostels etc. shall'be TT————

commensurate with the quantum of reservat:on as prescnbed in paragraph 7 above.

| Liaison Officer: | |
Each Unwersnyflnstitutmn shalt appoint a LIEHSOH Oﬂtcer who IS not below the rank of a Deputy

Secretary of the concerned State or Central Government and will be responsible for monatormg |
the implementatmn of reservatlcn under these gu:delmes -

SC/ST Cell: | 5 |
-All the UﬁIUEfaltiESﬁnStltUtIOﬁS referred to in sub- clause (a) of paragraph 6 above shall establish |

an SC/ST Cell in order to process the grievances of the members of these communities. The

'SC/ST Cell shall function under the overall supervision of the Liaison Officer.

Advisory Committees:

Advisory Committees with Vice Chanceilor/ Pnnmpal as Chairman be- constituted to review the
:mplementation of reservatron policy in admiss:on and-capacity building programmes for SC/ST
for their successful passing in examinations.: The Committee should meet at least once In a

.. quarter and achon taken on deds:ons rewewed in the next meeting.

Amendments to exlstmg Unwersuty Acts and Statutes

~"I
‘x

for SC/ST. The University/Institutions are free to provide additional benefits to these Categones -
with the approval of their Board of Governors/Executwe Councils etc.

ORTRROPONIR o



Information for the year:

Name of the University/College

UNIVERSITY GRANTS COMMISSION

FORMAT

CONSOLIDATED STATISTICAL DATA

General Scheduled castes Scheduled Tribes Other Backward classes.
| Vice-Chancellor 5
Principal - ey
A. The Reservation Policy followed by the University as per Central/State Government :- Centre/State
Percentage of reservation in Teaching and Non-teaching as well as admissions
Category | Professor Associate Professor | Assistant Professor Non-teaching Student
sts admission
sC
ST
OBC ]
B. Data on Teaching and Non-teaching staff & Students enrolment:-
B1. | Details of teaching staff: 3
S. Name of the Post Number of Posts Number in Position out of Total Filled.
No.
Sanctioned | Filled | Vacant | Gen. | OBC SC ST Total___l
1. | Assistant
Professor
2. | Associate
Professor
3. Professor
B2. | Details of Non-Teaching Staff :-
S. | Name of the Post Number of Posts Number in Position out of Total Filled.
No.
Sanctioned Filled | Vacant | Gen. | OBC SC ST Total
% Group-A
2. | Group-B
3. | Group-C ]
4. | Group-D
( Except Safai
Karamchari )
B3. | Students admitted in various courses during the academic session:-
S. Courses at | Total Seats Category-wise students admitted
No. different Level _(Ist Year of Admissions
Students Students acant,)] Gen. | OBC| SC ST Total
Intake admitted | if any
(Approved)|against intake ] |
1. | UG i e
2. | PG
2 M. Phil
3. |Ph.D
4. | Others N

Note:-SC-Scheduled Caste, ST-Scheduled Tribes, and OBC-Other Backward Classes.
Whether SCs/STs/OBCs in teaching and non-teaching posts are filled up as per the reservation
policy: Yes or No. If no, give reason for vacant posts.

Registrar/Principal





